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1- Asset booking function in access co
management

1 Overview

In a building or a complex, Access control system can manage temporary access fo assets (or premises)
defined in software as only available on reservation.
List of door(s) and level(s) are temporary granted to users to reach asset they've been authorized to
book. Asset could be a BBQ area, a meeting room, tennis court or a visitor car park for example.
In the software asset definition, manager can set parameters with accuracy :
- Who can book an asset in user or asset properties
- Asset properties: How many people, time slot and max time to book, ...(10 people max in
meeting room, never more than 2 hours, ...)
- Asset access limited to resident or visitors or mixt, limitation per period, per group (5 booking
per month max, ...)
- Action associated with booking planning (turn ON heating 10 minutes before starting, ...)
- Automatic or managers’ validation
- Emailing to notify users confirming status of their booking request(s)

- Resident portal access to monitor and generate asset’s booking

Combination of selections and options are too important to give an exhaustive description so this
application note detail 2 different asset type examples after a main description

@ Each question mark (2 in software shows up a message fo give an extended description of
associated item
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2 Booking asset(s) management option in software

2.1 Software manager access
In software operators list, Administrators have full software accesses, but for every other in charge to

manage “Facilities/Assets booking” they need to give this specific authorization “rights of the group”

£ ot Software operator ¢ Guardian
e | E3 +Add an operator | FFNew
':E’ El- s2e Operators and Operator groups Zone [u] [u] o o
::1}‘ st Adminisiator Reflex o o (m] (m]
Installer

ﬂ = ﬁcnardian il 0 0 0 0
g swimi o Facilities /assets booking
220 R Cusiom fields O O
m, @PLAVA RESIDENCE_Booking Documents [m] [m] [m] [m]

2.2 Facility booking management site feature selection

“Facility booking management” needs to be ticked in the site optional features.

Featu . .
And Optional selection(s)
BB uso site architocture I'l Use door switch (2 d t
o according 1o manager

O £ yse zones @ 0% e integrated door stations (2 g g
B s et © (8] it marngom needs:
(m] E cav 2 O i Remote canrols advanced management _Res|den1' porTa|
a 0 Managements of the emergency contacts 2 O M e code 7 Bty code & . .

. : -Multi-companies

i &El Use multicompanies 2 1 E Facility booking management 2

i 1 Resident portal @ E O B8 visitor management 2 -Peop|e g rou p B
ED Custom fields 2 0 &2 pocument management (2

i 22 peole group management O | My iple people group management &

2.3 Booking activation card actuation
To generate and valid asset booking form, you must activate a “third party module” ref: xx-050-097 in

“Equipment-Settings/controllers/Activate 3" party module” menu.

See chapter “3.3.2 Activation card” in online software manual for more information

3 Asset creation

Asset to be booked and the way to use it in access control site must be defined by site admin.
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A QeEipmen & Serings
5 Bam 2 . . .
- [ R s All options available to specify
3
e i asset access and selection are
El iy Display (7 Planning view . .
s ket © | s i e In asset creation page
&
|| O e comprie
Q Dosi/z00e Sccess Block A residents
Flow scomt
= Additional access period Befors scheduled fime 0 5 | min
da TPty b besting rcom Time profiles  Nare 0]
B (O e profles i 7T7E
»IAdvanced seting
T
S

e Asset booking designs an asset a resident can book for himself, his group, his company.

e Assets could be only available on a time profile: For example, a tennis court cannot be booked
at nighttime.

e Time slot is settable, so it is possible to book the asset 30 minutes slots, 2 hours ...

e An asset booking can be limited to several hours and access quantity per period.

e The number of people per booking and per asset is selectable.

e Booking can be automatically approved as soon as the resident validates the form or can only be
confirmed when the Building Manager does.

e Personal email footer and SMTP can be used to customize e-mails fo be sent when a booking
request is done, when it is validated, etc

e Associated action to booking time scheduling can be set to turn ON & OFF heating, lightning...

e Instruction is a place where you can add information as “Leave the place clean”, ...

e FEic ...

When booking feature is selected, you can click on “Equipment-Settings/Assets” to.  HrAdd an asset
Each part of the creation page helps you to define the asset and the way to use it
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3.1 Asset general definition and settings

Hereafter we use 2 different assets configuration in order to give an example of booking type:
- A meeting room for resident (in residence) or employee (in a company) only

ki Party hallMeeting room
m LY (iDelete
Name * | i Party hall-Meeting room =]
Type Asset booking
Display @ Planning view
Asset access behavior & Free access after a planner comes in

Manage Persons visited Include persons
Include groups of persons
[ Include society

Door/zone access Book-Party Hall v

Floor access None -

Pre authorisation fo the doors 2 15 < | min
Time profiles Mone L E

o 2121
>[MAdvanced setting

»mUsers

>Mail sending

yanActions

>4 Instruction

Asset for resident only: access behavior selection, booking for group available
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- A car park for visitors

ﬂ Disabled access car park

=3 +rew [
Name * Dissbled sccess car park BB
Type Visitor car spot booking
Display @ Week view

Manage Persons visited Include persons
[] Include groups of parsons

[ Include society
Door/zone access Book Car park v
Floor access None v
Pre authorisation to the doors (2 o < | min
Time profiles Mone v e E
Location < |2
>[Advanced setting
g Visitor
Type % % Plaria murer’) (% B Acrems coce +

Auto generation of keypad codes &
GQRCodes

>axlsers

Asset dedicated for resident (emplyees) to invite visitor :
- no access behavior
- Visitor tab addition to select credential type

@ For accurate “booking” settings adjustment description and presentation,

refer to online manual Chapter n°6

Database - support database | #

Click on “question mark” and select “help” in screen top right
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3.2 Advanced settings and limitation per period

ki Party hall-Meeting room
= FNew o
MAdvanced setting
IS s 5 Advanced setfings
define time and
Max bocking e | € =l | min people limit
authorized

Max number of people @ 65000

Max ber of user per booki @ 65000

Max number of applicants per fime slot 9] 4
Authorise recurring booking O
Assets linked & +

vLimitations period
Peciod | 1 . Month v Limitation period
define the frame to

Start on the 1 st/nd/rd day of the month
manage booking
Limitation by Operator group v quanTiTy or time per
L of the number of booking perlod
Set the ber of book
Maximum number 10
[J Limitation of the total fime of bookings
3.3 E-mailing and approval management
voulsers validation can be

Need to be approved automatic or

x X Sy FDI Matelec | [ » & BROWM Elton .
S - depending on
Users 21 tenani(s) @& //manager/S
Add extea users 1o the portal approval”

wi¥iMail sending o )
e-mailing selection
Sending management emails.

and its
Email footer (2 Company M ) )
customization
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wanActions
Selected processes
Double swipes End of access
[ Launch a process (home made in
» & Parly Hall_Lighining 50 .
reflex) can be
Arrival of a planner x 4 Party Hall Lighining 50 .
attached to
Start of the time slot x & Party Hall Lighining 100 . . .
adjustable booking
End of the fime slot + . .
time and condition
X minutes before the fime 10 min x 7 Party Hall_Heating ON +
X minutes before the end time 10 min x “ Party Hall End Alarm 4
X minutes afier the end fime 5 min x 4 Party Hall_Heating OFF | ( x @ Party Hall_Lightning OFF +
v # Instruction
Paragraph B 7 A-H EE=EEEELNA N BE L

Information forward

You are responsable of furnitures and premise integrity.

/
Every damage will be invoiced or substracted of your guaranty] TO asseT S users

4 Software operator management

According to the asset settings and parameters, a software operator has the possibility to :
- Create a booking of an asset
- Monitor current asset booking (past and future)
- Validate booking request
- Use "monitoring/facilities-Assets booking” screen or “monitoring message” screen to manage

asset booking

If assets are managed by concierge or guardian, they can be the only one able to add booking in
software.

They don't need adjust asset configuration using “equipment & settings” menu but “monitoring/facilities-
assets booking” menu.to add and monitor past, present and future bookings

Disclaimer: Whilst every effort has been made to ensure accuracy in the representation of this product, neither FDI nor its employees, shall be
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% Facilities / assets booking

@8 Planning view @8 All bookings / search

|E| Bien 2Parking couvert

« W32 W33 W34 W35 W36 » From Menday 2022-08-22 to Sunday 2022-08-28

Oh Th 2k 3h 4h 5 6h 7h 8 9h 10h Th 12h 13k 14h 15h  16h 17h  18h  1%h  20h 21h 2%k 23k

(‘ Mo-22|
Monitoring Tu23
We24|
S B
Thes
L a
5 Network siatus (=)
n 502
faii |
) Manual commands . .

@ o 2 Instruction

A Message i Week bookings

Actions &
Faclliios / assets Begin End Frequency  Asset User Visitor Status  Approved by  Date
booking 20220824 11:00.00  2022.08:24 1200:00 - B Bien 1Parking visiteurs 22 Mantis 01 2 Mozart Wolfgang v x| ms
20220825 15:30:00 2022-08-25 16:30:00 - BBien 1 Parking visiteurs. A Citroen André 2 Rinner Teddy o v X WA

Every assets are sorted by view type :
- From week view select an asset in left column, then select a week (W34 in above example).

Press a time slot in week planning or click on | ENew bocking

Note, orange time slot means there is already a book for this period, but facility is still available.

Red means, facility is fully booked for this time slot.
- From Planning view select an asset or a list of compatible assets (same type and access

behavior) then click in the calendar (day, week, month or year definition) or click on

acilities / assets booking

I B Week view B8 Planningview B8 All boskings / search

= o ek o e - R
‘ DAY WEEK MONTH | YEAR | UNIT | < TODAY

25 Jul 2022 - 31 Jul 2022
Mon, July 25 Tue, July 26 Wed, July 27 Thy, July 28 Fri, July 20 Sat, July 30 Sun, July 31
e

N

= o
o
&0y Network status

mn
pail |

K —

B rors

©O16:15-16:45
B teeon G e rrrY,
Facilifies / assets | ©11 55{ 5 ?Zﬂi; :;:‘:,wx
booking /,m ‘/,g,_ s A
':" et
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411  “New booking” form to fill:
Mandatory information defined in the asset parameters must be completed in order to be booked.

-Time and
New booking

. people limit

IBAsset Wisitors car park

S Mesbocking e 1807 reminder

Max number of people 5 Max number of user per booking

Max number of applicants per fime slot 2

o S : User and
- D . booking

Fraquancy (@ Single booking Ne h ed u | | n g

2 Visitor ®

Visitor tab

“ Credential x .

"% Maximum number of people per applicant in one slot define a limit per user to prevent abuses

Note, Asset definition can authorize more than one booking at a time. This explains why there are two
number of users (max per booking and max at all)

- Select Begin and End time range, user(s) quantity or visitor(s) respecting the asset limits

- Add an “Additional information” if necessary, then press Ok.

- Visit status is attached for “administrators’ information”

Concierge, guardian or “people in charge” to manage bookings need a dashboard to monitor and valid
all their assets.

In previous chapter 4.1, we ‘ve seen each asset planning in its week or planning view : pending request
and validated

421 See all requests (past and upcoming)

In “Monitoring / Booking/ All bookings-Search”, a list of filter offer to select booking request to be
displayed in a list.(52 entries found below)

Disclaimer: Whilst every effort has been made to ensure accuracy in the representation of this product, neither FDI nor its employees, shall be
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Begin = End =
User + Asset
Status. All
P e
——
52 entries found ‘ 23
Begin A End Frequency Asset User Visitor Planner Status  Count Actions &
2022-07-30 10:00:00 2022-07-30 15:00:00 B Asset Z-nside car park & Resident 1 & Rinner Teddy v 1 x 7
2022-07-30 11:00:00 2022-07-30 12:00:00 & Asset 3-Gym room & Resident 1 & Resident 1 7 2 AR Vs
 Club des cheveux bleus
Additional preset filters assist managers to a quick access or statistic (hereafter: denied booking)
Status. *® Application rejected
Pt s
3 entries found
Begin A End Frequency Asset User Visitor Planner Status Count Actions | &
2022:07-27 14:30:00 202207-27 15:00:00 B Asset 2nside car park Lo Resident 10 L Citroen André x 1
20220729 12:00:00 2022-07-29 12:30:00 B Asset 2nside car park X Resident 10 & De Gaulle Charles x 1
2022-07-30 15:00:00 2022-07-30 18:00:00 car park X Resident 11 L Pompidou Georges x 1

4.3 Check and confirm booking requests (all assets)

If “asset/Users” parameters, bookings need to be approved is selected, managers must approve to
validate booking scheduling

In “Monitoring / Booking/ All booking-Search”, use status filter to select “pending request”

Managers can add “asset” selection to sort by asset(s). Press to sort according to the
different filter selection and list entries found in database.

In Actions fields managers must valid each booking line by a click on v" or reject it by a click on %

@ A click on “action” offers “multi-selection tool” to select all (or several) booking lines and apply

the same action in one shot. Actions

v x 7

Disclaimer: Whilst every effort has been made to ensure accuracy in the representation of this product, neither FDI nor its employees, shall be
liable under any circumstances to any party in respect of decisions or actions they may make as a result of using this information. In accordance

with the FDI policy of enhanced development, design and specifications are subject fo change without notice. 1

OPMENT FRIENDLY DEVELOPMENT FRIENDLY DEVELOPMENT FRIENDLY DEVELOPMENT

INNOVATION INNOVATION INNOVATION INNOVATION INNOVATION INNOVATION INN(




FDi
“rme Application note

management

@ All requests
Search ...
Begin 20220823 16:14:56 = End =
User + Asset (% B Asset WVisitors car park | [ x & Assel 3Gym room | | x 2 Asset 5Swimming pool
Status 5 Pending Request
Preset filler Y Upcoming bookings | VPast bookings | ¥ Denied booking
6 entries found
Begin A End Frequency Asset User Visitor Planner Status Count
2022.08-24 11:00:00 2022.08-24 12:00:00 @ Asset 1-visitors car park 2 Mantis O1 L Mozart Wolfgang o 1 v %7
2022.08-25 15:30:00 20220825 16:30:00 B Assei 1Visitors car park A Citroen André 2 Rinner Teddy o 1 v % £
2022.08-25 15:30:00 2022.08-25 17:00:00 & Asset 1-visitors car park X Resident 4 4 De Gaulle Charles o 1 v x| F

4.3.1 Display bookings of an asset
Select an asset in “week view” list or in “planning view”
Information will show up when you move your mouse cursor on a booking.

22 Aug 2022 - 28 Aug 2022

FNow booking | @Users +Add users Thu, August 25 F

« W32 W33 JAUKEEM W35 @V

©01:45 - 02:45

i Asset 4-Meeting room
A& Cruz Penelope, & Resident 4

Begin : 2022-08-25 01:43
End: 2022-08-25 02:45
4 Asset 4-Meeting room

A4 Cruz Penclope, & Resident 4
E Pending Request

Green area means no booking, orange area means there is at least one booking but the asset is not fully
booked. Slot is red when asset is fully booked.

4.4 Use the message view

Each time a user sends a request to book an asset which has to be approved by a manager (in

“equipment & settings/ asset/users” fab) a “notification” is sent to each manager involved in this asset
validation.

To read the message list open “Monitoring / Message” menu, or thanks to a click ir

the RHS of the screen)

Count: 7
Unread : 1

Unackno. 1
-

[ Message
45

SFillrs

7 enirias found
Dt / Howr 7 Trpe Sae Mook led

1 Bien 2 Paring cowan: & Rasdert 10 20220729 12:0000 5 21220729 12:30:00

728 1006 00 -» 202207:28 103000

20220726 152102 ® m

= L Pesome 0001 : 20220726 150000 » 202260726 1530:00
20220725 12:3204 @ omsi Sie de e Rea V3 Réssma 0001 Bien 2 Prking cowrt: & Residert 2 20220730 12:30:00 » 2022730 1500:00

1= 2 Resdert 1 20220730 10:00:00 > 20128710 1500.00

1 w2072 2 10000

B )

Fre—— > 20729726 1300 00
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@ software manages different types of messages not only linked to asset booking.

They can be set in reflex to notify software manager something to check or to know (zone limit is
reached, Exhaust fan is OFF, Circuit breaker is down, ...

In this “message view”, asset booking requests can be validated or rejected straight in “action column”,
no need to come back in another menu

When this option is selected and configured by manager,

|Passan Manager

emailing is fully automatic

o , : Booki ¢
- When a booking is registered := Emails are sent to ooking managemen

User(s) a nd ma nager(s) Concerned Hello, a booking request has been done, please approve it.
Asset Party hall-Mesting room
Site Demo & - Resa
Date 2022-08-10 17:45:00 -» 2022-08-10 18:45:00

Additional information
User Tenant_01 Tenant_02 Tenant_03

- When booking is validated or rejected := Emails are

Don't forget to approve the booking from the site.

sent to user(s), invited and visitor(s) with every useful

information (according to the email customizing options)

Hello Tenant_01, User confirmation email

Your request is approved

Hello Maria Callas,
Asset Party hall-Meeting room

Sie Demop Rese Visitor confirmation email including

Date 2022-08-10 17:45:00 -> 2022-08-10 18:45:00
You have been invited

description and credential information

Instruction:

Avisit has been scheduled at Tenant_01 on 2022-08-04 16:00:00 (Keypad COde, QR code )

You are responsable of the furnitures and premise integrity. Asset Insid N
sset Inside car parl

Every damage will be invoiced or substracted of your guaranty Site Demo 6 - Resa

Date  2022-08-04 16:00:00 -> 2022-08-04 17:00:00

Maria Callas

Visitor Access code - 9680

5 User's access and management
Manager can give access to user(s) to check assets planning in progress and create booking request
through a web access

Two ways for manager:
- Create the web account from the software manager user profile
- Provide an activation code to each user so he can complete is web account creation on his own

In the following screen capture (user record), manager clicks on “Add a web access” in “actions” menu
then the second window appears.

Disclaimer: Whilst every effort has been made to ensure accuracy in the representation of this product, neither FDI nor its employees, shall be
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=3 More - |[Actions = | 4w [0

BlUser events
“®Person’s credential history
Convert to “mutisite pass” |

BrAdd a web access

Type Employee ¥
Door/zone access Accés total - £ Growse m
Companies +

User group 2 +
> [J KAddifional profiles
>9 Extra options
> 2 Additional information
] Assets

Authorized 2 x [ Asset 1Visitors car park | ( x [B Asset 2inside car park ) ( x & Asset 3Gym room | (x ¥ Assal 4Meeting raom | ( x = Asset 5-Swimming pool +

x T Asset 6 - Relaxing room

Asset booking @ Upcoming bookings | @ All bookings

Two options are available:
- Enter the login, e mail and password for the user

- Provide to the user the activation number generated hereby

Add a web access

Group of operators # Booking premises access -

O | known the e-mail address of the resident.

Email * | Ema [}
Password *  Passw @
digit, a capital and a lon " m
Password confrmation *  Password confirmatior ({a

[0 Askfo change the password nest login.

@® The resident will register later.

[ o [hcke}
Create a web access to many users in one shot
In “Users & Access profiles” menu, click on “Action” to edit “multi-edition tool and after list selection in
left column, click on “Add a web access” push button (red circle)

W Doors B Holidays/mainfenance periods ™ Confractor & Users | 2= Assefs

[ JRRIIPSNSRP Il fiDelete all users / credentials

27 entries found

3 -}

LIRS |ﬁ| 3 QE
Name [Addawebaccess| pirg name Type Nb. of credentials Actions | &

resident12 v Employee o bl i |
Resident 4 v Resident 1 V] q
Resident 5 v Resident 1 EIFdEIEY i |
Resident 6 v Resident 1 s u
Resident 7 v Resident 1 W 9 Q
Resident 8 v Resident 1 VAR i |
Resident 9 v Resident 1 bl i |

Disclaimer: Whilst every effort has been made to ensure accuracy in the representation of this product, neither FDI nor its employees, shall be
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management

FDI |

Add a web access

Select the right “group of operator” then press Ok.

Group of operators & Facility booking

o Jor]

The software provides an excel sheet with activations

codes to be provided to the users to generate their own web account on their own.
A B 5 D E F G H I 1 K L M

1

2

3 |U1510 Access profiles 0002 Facility booking BSSIP7&
4 |U 1509 Access profiles 0002 Facility booking B5S1P75
5 |U1508 Access profiles 0002 Facility booking BSSIP74
5 |U1507 Access profiles 0002 Facility booking BSSIP73
7 L1804 Access nrofiles D007 Facilite hookina R5SIP72

When residents create their account with their provided “activation code”, access control Software
automatically updates their own user’s record (e mail in “additional information”).

AUTomaﬂCa”y added daTa : Linked to [Software access) Tenant_06 [tenant_06@&yopmail.com)

5.2 User's web access and use

Top right bar menu, permanent function: Home page, Help, and Disconnection
Feature available on the top left banner “Facilities/Asset booking” with asset(s) available list sorted by
“view type”.

Thanks to his login and password, a registered user on a resident portal can connect fo the installation to
monitor generate new booking requests on every asset the manager affords him access
Click on the required asset icon to open “asset dashboard” with calendar and booking request list.

Disclaimer: Whilst every effort has been made to ensure accuracy in the representation of this product, neither FDI nor its employees, shall be
liable under any circumstances to any party in respect of decisions or actions they may make as a result of using this information. In accordance
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“rme Application note

1- Asset booking function in access con
management

[ Disabled access car park

W29 W30 - W32 W33 »  From Mondey 20220801 to Sundsy 20220807

8h 9

1 Week bookings

Bogin & End Froquency Assot Usor Visitor Ss  Approved by Dste Actions &
20220803 12:00:00 20220803 14:30:00 BB Disablod access car park 2 Tonant 01 2 Bockor Baris v 2 Support FOI Matolec 20220804 10:51:41 P4 ¢ |
20220803 13:00:00 20220803 14.30:00 B Disabled access car park 2 Tersw 01 2 Callas Maria v 2 Support FOI Matelec 20220804 10:51:56 » s n

(Dark slots are past(unavailable), present and future are clear)

Use “new booking” or [Ed or click on the required “date and time area” in calendar to open an asset
booking form to fill.

Only own user’s information and selection are available from his resident portal.

Booking request status is available in “week booking list” (week view) or in calendar (Planning view)

1 Aug 2022 - 7 Aug 2022
Tt gt 4

Disclaimer: Whilst every effort has been made to ensure accuracy in the representation of this product, neither FDI nor its employees, shall be
liable under any circumstances to any party in respect of decisions or actions they may make as a result of using this information. In accordance
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